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NEBRASKA ARMY NATIONAL GUARD

UNIT XYZ

UNIT ADDRESS

 NEBRASKA 
DATE

MEMORANDUM FOR: SEE DISTRIBUTION

 SUBJECT:  Duty Appointment

1.  Effective date:  DATE

Family Readiness Group Military Point of Contact (or RDO if appropriate)


(Primary) SOLDIER RANK AND NAME

(Secondary) SOLDIER RANK AND NAME
2.  Appointed as:  Family Readiness Group, Military Point of Contact (MPOC)

3.  Authority:  NGR 600-12, DA PAM 608-47, AR 608-1, AR 600-20, FORSCOM Regulation 500-3-3 and NEARNG PAM 360-1

4.  Purpose:  The MPOC is the integral like between the Commander and the Families.  The MPOC is responsible for coordinating with the Commander and the Family Readiness Group Leader on all issues regarding the Family Readiness Group.  

Major Responsibilities:

1) Support the Commander’s Family readiness goals.

2) Ensures all FRG Duty Appointment Memos are completed and on file at the State Family Program Office.

3) Assists with organization, planning and implementation of FRG.
4) Provides Family Readiness Group volunteers with access to resources.
5) Updates unit roster and Family member roster for FRG database.

6) Helps ensure the Family Readiness Group Telephone Tree is maintained.

7) Integrates the Family Readiness Program into as many unit activities as possible.

8) Assists with the maintenance of the unit’s Family Readiness Program binder to ensure that it is complete and current.
9) Liaison between Commander and FRG.

5.  Period: CAN BE INDEFINITE, NOT TO EXCEED TWO YEARS, DURATION OF DEPLOYMENT, ETC.

6.  Special Instructions:  This appointment supersedes all previous appointments to this duty.




COMMANDER


DISTRIBUTION:

