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NEBRASKA ARMY NATIONAL GUARD

UNIT XYZ
UNIT ADDRESS
 NEBRASKA 
DATE
MEMORANDUM FOR: SEE DISTRIBUTION

 SUBJECT:  Duty Appointment

1.  Effective date:  DATE

NAME OF FAMILY READINESS GROUP LEADER 

2.  Appointed as:   Family Readiness Group Leader

3.  Authority:  NGR 600-12, DA PAM 608-47, AR 608-1, AR 600-20, FORSCOM Regulation 500-3-3 and NEARNG PAM 360-1

4.  Purpose:  To coordinate Family Readiness Group functions including meetings and events, insuring communication, cohesion and unit cooperation.

Major Responsibilities:

1) Supports the Commander’s Family readiness goals.

2) Schedules, plans and conducts Family Readiness Group meetings in accordance with the Commander’s vision for the program.

3) Recruits Family and service member Family Readiness volunteers.
4) Advises and assists unit personnel in meeting the needs of service and Family members.

5) Represents Guard Families in meetings, workshops and conferences.
6) Provides guidance and support for Commander and Family Readiness volunteers to help establish and maintain an effective Family Readiness Program.

5.  Period: CAN BE INDEFINITE, NOT TO EXCEED TWO YEARS, DURATION OF DEPLOYMENT, ETC.
6.  Special Instructions:  This appointment supersedes all previous appointments to this duty.




COMMANDER
DISTRIBUTION:

